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Section Ten
FORMS



Exhibit “A”

Tenant Contractor Indemnification Release Form

To the fullest extent permitted by law, tenant’s contractor shall indemnify, defend,
protect and hold harmless PUENTE HILLS MALL, LLC, its officers, agents and employees and
any other person designated by Landlord, and officers, directors, members, managers,
sharcholders, partners, representatives, agents and employees of each of them (collectively
the “Indemnities”) from and against all claims, demands, liabilities, damages, losses and
expenses including, but not limited to, attorneys’ and contractors’ fees and expenses arising
out of or resulting from the performance of the work provided that such claim, damage, loss,
cost or expense is caused in whole or in part by any willful or negligent act or omission of
tenant’s coniractor, any subcontractor, anyone directly employed by tenant’s contractor or
subcontractor or anyone for whose acts may be liable regardless of whether or not it is caused
in part by a party indemnified hereunder. Such obligation shall not be construed to negate,
abridge or otherwise reduce any other right or obligation of indemnity which would
otherwise exist as to any party or person described in this paragraph.

In any and all claims against the Indemnities, the indemnification obligation under this
paragraph shall not be limited in any way by any limitation on the amount or type of
damages, compensation or benefits payable to tenant’s contractor under workmen’s
compensation acts, disability benefit acts or other employee benefit acts.

Tenant Contractor
Date Space Number
License Number
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Exhibit “B”

Tenant Contractor Check-In Form

Tenant Name: Space No.:

Tenant Contractor Information

Name:

Address:

Telephone: Facsimile:

Field Supervisor:

Job Telephone:

Tenant Construction Supervisor:

Telephone:

Local Emergency Number (other than Job Telephone:

Initials Items discussed with
Landlord Contractor Date Contractor and Management
1. Provide photocopies

contractor’s and subcontractors’ licenses to
perform work within the state of California.

2. The general contractor has been provided

with a copy of the Tenant Handbook and has
reviewed it with the mall manager.

3. The general contractor has field-verified all

Information contained

Handbook.

4. Contractor has verified storefront lease line

Location with the mall manager.

5. Asbestos-containing materials are not to be

used in the demised premises.
containing flooring products
commonly used, are prohibited by Landlord.
If it is discovered that the contractor has

installed asbestos

hazardous

materials, the contractor will be held
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Exhibit “B”

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.
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responsible for all costs associated with its
removal and disposal. No HENRY brand
products may be used.

Review, discuss and provide the general
contractor with a copy of the structural
detailing of any roof-mounted equipment
including, but not limited to, HVAC. Verify
that Tenant’s drawings depict the HVAC
structural support and details sealed by a
structural engineer registered in the state of
California.

General contractor is aware that no one is to
Enter the mall electrical room without the

consent of the mall manager.

Discuss the location of dumpster and refuse
disposal.

Certificate of Insurance received.
Verify that insurers are listed correctly.
Construction schedule received.
Subcontractor list received.

Copy of building permit received.

Issuance of keys/location of doors
A.

B.

C.

Non-responsibility form posted.
Proof of performance bond.
Lien waivers received.

Mall manager has reviewed the security dep-
osit requirements and received same.

Please add any additional items of import-
ance specific to the space or mall property
which is addressed during the check-in.



Exhibit “B”

20. Inspection and acceptance of premises.

21. Inspection by the mall manager of the

HVAC structural support.

22.  Final inspection by CITY.

Contractor Acknowledgement

I have read, understand and agree to observe and provide the information as specified in the
Construction Rules, Regulations and Notes as stated in the Tenant Handbook.

Date Name of Contractor

Contractor Signature
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Addendum to Tenant Contractor Check-In Form

Please initial and date each item after reading.

1.

General contractor agrees to supply a carpet remnant to be placed at the inside of the
space opening so subcontractor can wipe off their shoes before entering the mall common
area.

Initial: Date:

Contractor agrees to advise and monitor subconiractors’ parking while on the property (a
minimum of twenty (20) parking spaces from the arcade doors and truck dock area).

Initial: Date:

Contractor agrees to change. out filters in the HVAC unit serving the space upon
completion of the project.

Initial: Date:

Contractor agrees to rooter out the waste line in the space to the mall main line at the
completion of the project.

Initial: Date:

Contractor agrees to give mall management a twenty-four (24) hour notice when floor x-
rays and/or core drilling will take place. Core drilling cannot take place without consent
of the mall management.

Initial: Date:

Contractor agrees to pay to the mall management one hundred dollars ($100) for
miscellaneous painting and installation of signage.

Initial: Date:
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Exhibit “C”

Contractor’s Information Data Form

Store:

(General Contractor:

Individual in Charge:

Contractor’s Address:

Contractor’s Telephone:

Contractor’s 24 Hour Emergency Telephone:

Plans Approved By Landlord:

List of Subcontractors Attached? Yes No

Date Construction is Scheduled to Begin:

Date Construction is Scheduled to Finish:

I certify that I have read and thoroughly understand the Tenant Handbook section of the
Tenant Construction Procedures and agree to abide by them.

I certify that Landlord has possession of a construction deposit check (# ) in the amount
of § . This deposit shall remain in the possession of Landlord until such time that

a Notice of Completion and final punch list have been signed off.

I understand that this construction deposit may be fully or partially retained (at Landlord’s
sole option) if any of the aforementioned Rules and Regulations are violated.

Date:

General Contractor’s Signature
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Exhibit “D”

Coordination of Roof-Related Work

Dear Contractor:

You are hereby notified that the roof system at PUENTE HILLS MALL is covered by a
guarantee. In order to maintain the guarantee, certain criteria must be adhered to. The
following policies have been implemented.

1.
2.

All parties requiring access to the roof must sign in and out in the management office.
Any Tenant improvements to the roof must be coordinated through the management
office for approval. Such improvements will not be allowed until a written description of
the work, along with drawings and specifications, have been submitted to the Tenant
Coordinator. Any such work must be performed by BLIGH ROOFING CONTRACTORS.
Any unapproved work will be subject to corrective action by Landlord at the expense of
Tenant, contractor and/or subcontractor.

All mechanical units for which Tenant is responsible shall be maintained by Tenant to
prevent spillage or leakage of oil, grease, efc., onto the roof surface. Any damage
resulting from such spillage or leakage will be corrected at Tenant’s expense.

Any damage to the roof inflicted by Tenant and or Tenant’s contractor or subcontractors
will be corrected at the expense of the responsible party.

In order to maintain the roof guarantee, all roof-related improvements must be installed with
flashing applied in a manner acceptable to the manufacturer, by a roofing contractor
approved by the manufacturer. The only roofing contractor approved by Landlord is BLIGH
ROOFING CONTRACTORS. BLIGH’s charges are at Tenant’s expense.

The following lists several guidelines pertinent to the placement and flashing of roof-related

improvements.

1. No improvements should be installed during inclement weather. Tie-in of flashing
materials as well as all metal and/or concrete surfaces, should be cleaned prior to
application of new materials.

2. The improvements should in no way diminish or interfere with the structural integrity of
the building, roof structure or roof drainage.

3. No improvements should be installed in any roof waterway or area of the roof which
ponds water.

4. The distance between the new improvements and parapet walls; existing equipment or
any curb rooftop projection should be no less than two feet (2'-0™) to allow for proper
flashing and sealing of the roof membrane.

5. All electrical conduit, metal piping or plastic piping should be restrained to appropriately
sized wood blocking set into roofing cement. Attachment to blocking should allow for
movement due to thermal expansion and contraction.

6. All equipment is to be installed over structural members which can support the weight of
the equipment.

7. All mechanical equipment should be set onto platforms or curbs twelve inches (12") in

height on 2x12’s with 34" plywood on top. A 32 gauge metal cover with at least a four-
inch (4") overhang is to be installed between the roofing material and the unit. Tenant’s
contractor is responsible for building the platform. Platforms, curbs and sleepers should

10-7



Exhibit “D”
Page 2 of 2

be tied into the existing roof membrane in a manner acceptable to the roofing
manufacturer.

8. If placement of the curb or platform causes restriction of water flow and/or creates a
ponding situation, a cricket should be constructed at the up-slope side of the curb.
Crickets can be formed from PERLITE roof insulation to provide a minimum slope of %"
per foot.

9. Provide new pre-fabricated lead or metal pipe sleeve flashing to seal any new pipe
penetrations through the roof. Flashing flanges should be sealed in a manner acceptable

~to the roofing manufacturer.

10. All antennas should be attached either to an existing pipe vent stack or to a specially
constructed support. Do not secure antennas directly to or through the roof. Antennas
require Landlord’s prior approval.

11. All neon or other signage which requires electrical connections through the roof
membrane or parapet walls is to be installed so that all penetrations are properly sealed.
Plastic roof cement as a sole waterproofing component is not acceptable.

12. At areas where electrical conduits or other roof penetrations are removed, the roof deck
should be repaired to its original condition or better and be free of open penetrations.

13. Any debris, materials, unused parts, etc. are to be removed by workmen prior to their
leaving the premises.

14. If a crane is needed for installation of 2 new HVAC unit, the mall management office
must approve before commencement of work. All HVAC units being replaced must be
removed from the roof at the sole cost and expense of Tenant’s contractor. No less than
forty-eight (48) hours notice is need. Crane/lift work must take place between 7:00 AM
and 8:00 AM only.

Date:

General Contractor’s Signature
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Exhibit “E”

Partial Conditional Waiver of Mechanics' Lien

To Whom It May Concern:

Upon receipt of the sum of Dollars ($ ), which
was paid by for work performed before , the
undersigned does hereby waive, release and relinquish any and all liens and claims for labor
or work performed and/or material furnished through the day of , 200
to the construction project commonly known as ~_, and located at

and owned by

The individual signing this Partial Conditional Waiver of Mechanic’s Lien on behalf
of the undersigned, warrants that he/she has full authority to execute this Lien Waiver.

Dated this dayof , 200

WITNESSES:

By:

State of

County of SS:

Subscribed and acknowledged in my presence at ,
, as being the free and voluntary act and deed of mention
for the use and purposes therein

mentioned on the day of , 200

Notary Public
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Exhibit “F”

Final Conditional Waiver of Mechanics' Lien

To Whom It May Concern:

Upon receipt of the sum of Dollars ($ ), which
was paid by for work performed before , the
undersigned does hereby waive, release and relinquish any and ali liens and claims for labor
or work performed and/or material furnished through the day of , 20
to the construction project commonly known as , and located at

and owned by

The individual signing this Final Conditional Lien Waiver on behalf of the
undersigned, warrants that he/she has full authority to execute this Lien Waiver.

Dated this day of , 200

WITNESSES:

By:

State of

County of SS:

Subscribed and acknowledged in my presence at ,
, as being the free and voluntary act and deed of mention
for the use and purposes therein

mentioned on the day of , 200

Notary Pubiic
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Exhibit “G”

Final Waiver of Mechanics' Lien

To Whom It May Concern:

Upon receipt of the sum of Dollars ($ ), which
was paid by for work performed before , the
undersigned does hereby waive, release and relinquish any and all liens and claims for labor
or work performed and/or material furnished through the day of ,200 .
to the construction project commonly known as , and located at

and owned Dby

The individual siening this Final Lien Waiver on behalf of the undersigned, warrants
that he/she has full authority to execute this Lien Waiver.

Dated this day of , 200
WITNESSES:
By:
State of
County of SS:

Subscribed and acknowledged in my presence at ,
, as being the free and voluntary act and deed of mention
for the use and purposes therein

mentioned on the day of , 200

Notary Public
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